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THE FRIENDS 
 
The Friends of the Natrona County Library is a 501(c)(3) non-profit volunteer 
organization which supports the Natrona County Library. We welcome others to 
help us advocate for the library. We raise money to support the Library through 
book sales and other fundraising events. Proceeds have supported projects 
including the annual Edible Book Fest and Wyoming Reads. 
 
BOARD OF DIRECTORS 
The Friends of the Natrona County Library Board of Directors meets the third 
Wednesday of each month. 
 
Officers 
Sharyle Good, Co-President 
Leanne Woodfill, Co-President 
Laurie Fletcher, Vice President 
Julia Whyde, Secretary 
Evelyn McDaniel, Treasurer 
 
Board Members 
Mary Coleman 
Pat  Green 
Larry Linn 
Phyllis  Pearl-Erk 
Jackie  Read 
Pam Schuler 
Sarah Scott 
 
OUR MISSION 
To foster closer relations between the Natrona County Library and the citizens of 
Natrona County; to promote the functions, resources, services and needs of the 
Library, its patrons, and related programs; to advocate in the development of 
programs for the extension and improvement of the Library services and 
resources; to support provisions for adequate housing, materials, and other 
facilities of the Library; to promote and support literacy in the community.  
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BY-LAWS 
ARTICLE I 

NAME AND CAPITAL STOCK 
Section 1 
The name of this corporation is Friends of the Natrona County Public Library. This corporation 
is not organized for direct gain and holds a nonprofit 501(c)(3) designation under the laws of 
the State of Wyoming relating to corporations. The corporation has no capital stock. No 
certificates or shares shall be issued. 
 

ARTICLE II  
PURPOSE 

Section 1 
The purpose of this organization is to foster closer relations between the Natrona County 
Public Library and the citizens of Natrona County; to promote the functions, resources, 
services and needs of the Library, its patrons, and related programs; to advocate in the 
development of programs for the extension and improvement of the Library services and 
resources; to support provisions for adequate housing, materials, and other facilities of the 
Library; to promote and support literacy in the community. 

 
ARTICLE III  

BOARD OF DIRECTORS 
Section 1 
The business, property and affairs of the Friends of the Library shall be managed and 
controlled by a Board of Directors consisting of up to twelve members. Directors shall be 
elected by the membership each year at the annual meeting and shall hold office for a term 
of two years. Director terms shall begin following the annual meeting of the Board of 
Directors. In addition to the elected members of the Board of Directors, the Library Director 
and a member of the Natrona County Library Board shall serve as ex-officio members with 
voting privileges. The Board of Directors has the power to fill all vacancies on the Board 
caused by death, resignation, removal or refusal to serve. The term being filled will end at 
time the original term would end. 

 
Section 2 
In addition to the Section 1 provisions, the Board may include a member of the Library 
professional staff and the immediate past president, as ex-officio members with voting 
privileges. 
 
Section 3 
The offices of the Board shall include President, Vice-President, Secretary and Treasurer. 
Other officers may be elected or appointed in accordance with the provisions of this article. 

 
Section 4 
Those present at any meeting of the Board of Directors shall constitute a quorum for the 
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transaction of business. 
 
Section 5 
The Board of Directors is authorized to accept gifts of money or property, provided all gifts 
shall be used for the purposes of the corporation as defined by its Articles of Incorporation. 

 
Section 6 
Regular meetings of the Board of Directors shall be held each month at a time and place as 
the President shall designate, provided that the secretary shall give written or verbal notice. 
Members of the Board of Directors are charged with responsibility of attending all meetings 
insofar as possible. Nonattendance at regular meetings may be grounds for replacement. 

 
Section 7 
The fiscal year of the Board of Directors is January 1 through December 31. 

 
Section 8 
The annual meeting of the Board of Directors will be held following the end of the fiscal year. 

 
ARTICLE IV  
OFFICERS 

Section 1 
The officers of the corporation shall include President, Vice-President, Secretary and 
Treasurer. Officers shall serve for a term of two years and shall be elected at the annual 
meeting of the Board of Directors. Officers may be re-elected to additional two-year terms. 

 
Section 2 
A vacancy in any office may be filled by the Board for the unexpired term of office. 

 
Section 3 
The Board may remove any officer whenever, in its judgment, the best interest of the Board 
would be served by the officer’s removal. 

 
Section 4 
The President is the principal executive officer of the corporation and shall preside at all 
meetings of the Board of Directors; shall, in general, supervise and control the functions and 
activities of the Board, shall, with the Secretary, execute all deeds, mortgages and contracts 
and shall perform other duties as may be assigned to him or her by the Board of Directors. 

 
Section 5 
The Vice-President shall assume all the duties, responsibilities and powers of the President 
in the absence of the President or if the President is unable to act. The Vice-President shall 
coordinate the preparation of an annual report and shall present that report to the Board at 
the annual meeting. 
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Section 6 
The Secretary shall maintain all records and communications of the corporation; shall 
disseminate all minutes of the meetings of the Board of Directors; and shall perform other 
duties as may be assigned by the Board of Directors. 

 
Section 7 
The Treasurer shall collect, receive, and be responsible for all monies of the corporation and 
shall deposit same in the depository named by resolution of the Board of Directors. He or 
she shall give no bond for the faithful performance of duties unless the Board of Directors 
shall require such bond. The President and Treasurer will have access to a debit card drawn 
upon the corporation’s depository. Disbursements by check will be drawn upon the 
corporation’s depository. Checks shall be signed by the Treasurer and either the President 
or Vice-President. At all appointed times, the books shall be opened for inspection by 
members of the Board of Directors and contributors to the corporation. The Treasurer shall 
file all state and federal reports and tax returns in a timely manner. The fiscal year of the 
corporation shall be January 1 through December 31. The Treasurer will file a financial 
report at each Board meeting and will present the income tax statement to the Board upon 
completion. 

 
Section 8 
Each officer and committee chairperson will submit an annual report to the Vice-President at 
the end of each fiscal year. The Vice-President will compile a complete annual report of 
finances and activities to be submitted to the Library Board and presented to the Friends of 
the Library Board at the annual meeting. 

 
ARTICLE V  

COMMITTEES 
Section 1 
The Executive Committee shall consist of the President, Vice-President, Secretary, 
Treasurer, and the Immediate Past-President. The Executive Committee is charged with the 
responsibility of exercising, in the intervals between the meetings of the Board of Directors, 
such lesser powers as may, by vote of the Board of Directors be authorized. 

 
Section 2 
There shall be a nominating Committee of members of the Board appointed by the 
President. The President shall serve on the committee in an ex-officio capacity. The 
Nominating Committee is responsible for presenting a slate of officers and directors the 
month prior to the Annual Meeting. 

 
Section 3 
The Sales committee will consist of the committee chairperson and designees. The 
committee is responsible for scheduling and coordinating sales. 

 
Section 4 
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There may be other committees as the President may designate, subject to the approval of 
the Board of Directors. Committee chairmen, who are not elected members of the Board, are 
ex-officio members of the Board of Directors, while acting as committee chairmen. 

ARTICLE VI  
AMENDMENTS 

Section 1 
These By-Laws, or any part thereof, may be abridged, altered, added to or repealed at any 
regular or special meeting of the Friends of the Library Board by a two-thirds vote of those 
present. 
 
Section 2 
The By-Laws herein contained have been passed, approved and adopted by the members 
of the Natrona County Friends of the Library this 15th of November 1977 and amended as 
indicated. 
 

Amended Nov. 18, 1981 
Amended Nov. 15, 1984 
Amended Nov. 14, 1991 
Amended Nov. 14, 2002 
Amended Nov. 17, 2010 
Amended Nov. 21, 2014 
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ANNUAL MEETING ANNOUNCEMENT 

 

 Thank you for all the effort, care,
and precision you give. Here’s a
little something to help you stay
sharp—because we couldn’t ask
for a finer crew. We appreciate
your hard work, dedication, and

attention to detail—right down to
the little things! Enjoy this small

token of appreciation to help you
take care of yourself, too.

Don’t forget to stop by the special
Staff Appreciation Book Sale on
December 3rd from 1:30 to 3:00
p.m.—a perfect chance to enjoy

our special treats!

You’ve really
NAILED

it this year!
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 Note: Some locations received several repeat donations 
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FOL Amazon Protocols are provided as Appendix B. 
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Book Sale Dates 2026 

9-11 April 2026   Regular Sale 

25-27 June 2026   Bag Sale 

10-12 Sept. 2026   Regular Sale 

3-5 Dec. 2026   Bag Sale 
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Why Amazon? 
The old FOL adage that “we are only as 
good as our donations” rings especially true 
here.  From time to time, we get something 
that is just too valuable to put in one of our 
regular sales, especially a bag sale.  So, what 
to do?   
 
In a nutshell, we signed up with Amazon to 
have a means to sell these more valuable 
books and hopefully generate more income 
for the library.  
 
In order to avoid the need to dash to the 
library to ship a book that has been 
purchased from us on Amazon, we list our 
valuable books with Amazon and send them 
to an Amazon warehouse from which they 
are shipped after an order is placed.  

How Does It Start? 
The process starts, of course, with 
donations.  The sorters are the first line of 
defense in determining whether or not a 
book might be deemed as “Amazon 
worthy”.  These books are put on the 
Amazon shelf in the FOL work area for 
further examination. 
 
It is also possible for a section leader to 
identify a book from their section that they 
would like to have checked. 
 
Book categories that have proven to be 
valuable: 
• Textbooks (although we are frequently 

forbidden from selling them because of 

Amazon’s pre-existing relationship with 
the publisher. 

• Books on bamboo fly rods and fly 
fishing (seriously). 

• Jewish bibles and other Judaica. 

Assessing Value 
The first thing is to establish the value of the 
book in question.  This can be done several 
ways. 
 
Does the book have an ISBN?  
Many more recent books have an 
International Standard Book Number 
(ISBN), either on the back cover or on the 
copyright page. 

 
 
An ISBN can be typed right into the 
Amazon search bar (don’t use the hyphens): 

 
 
This will yield a result and hopefully will 
match the book you have in your hand.   
 
Once you click on your book and go to that 
Amazon page, you’ll see a lot of valuable 
information.  The most important thing is 
how much that book is selling for Used. 
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This doesn’t look too bad ($21.07) but that 
is very low for us to pay for all of the 
shipping, AND, after Amazon takes it cut, 
might be detrimental if it sits on the shelf at 
Amazon for too long (we pay shelf rent)1.  
 
So, we look at the next important thing, 
which is done by scrolling down to the 
product details.  You are looking for the 
Best Sellers Rank.  This is almost as 
important as price because it is an indication 
of how well the book is selling on Amazon.   
 

 
 
In this case, we’re out of luck because over 
six million books sell better than this one.  
  
What we try to look for is a book that is 
under the 2,000,000 number.   
 
Another important thing in assessing value 
is your gut.  Do you have a feeling that this 
book might sell better than what you’re 
seeing in the assessed value?  
 
Does the book NOT have an ISBN? 
If the book doesn’t have an ISBN, there are 
a couple of things you can do: 
 

 
1 Our usual lower threshold is $25.00 in order to give 
us some flexibility in lowering the prices to stay 
compe>>ve. 

• You can put in the book’s details 
into the Amazon search bar and see 
if you can pull the book up that way. 

• If using the Amazon search bar 
doesn’t yield good results, try putting 
all of the information in a Google 
search bar.  This will yield everyone 
who might have this book, but the 
good news is that if the book is 
available through Amazon, it will be 
near the top of the search results. 

• You’ve probably already figured out 
that if it isn’t already listed on 
Amazon, we are not going to be able 
to sell it.  We used to be able to 
create our own listings, but Amazon 
has recently taken that away.  We 
can only hope that we get that 
capability back.   

• Once you locate the book in question 
on Amazon, the previous criteria 
relating to ISBN-labeled books also 
applies. 

Evaluation Criteria 
There are additional criteria that drive a 
decision on whether or not to sell a book on 
Amazon: 
• The most important physical criterion is 

condition.  If a book is in poor condition, 
it is more likely to be returned by the 
buyer.  

• Buyers, in general, do not want a library 
discard or a book with lots of writing in 
it.  A signature on the inside cover or a 
gift inscription are usually OK.   
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• Generally, autographs and first editions 
don’t add value.  There are exceptions, 
but we haven’t noticed much added 
value.  Those kinds of books are usually 
handled through specialist booksellers. 

Listing a Book at Amazon 
(Please note: this is something of a moving 
target because it feels like Amazon changes 
the process every few months.) 
 
Website:  
https://sellercentral.amazon.com/home 
 
The login and password will be provided 
separately.    
 
In the upper left-hand corner of the page is a 
drop-down menu: 
 

 
 

 
 
Most of the time, you’ll be interested 
primarily in Inventory, specifically FBA 
Inventory.   
  
In order to add a product (create a listing), 
you’ll need to go to this page to get started:  
 
https://sellercentral.amazon.com/product-
search?ref=xx_myiadprd_cont_myimain 
 
For the purposes of this example, we are 
going to follow a book through the listing 
process.   
 

https://sellercentral.amazon.com/home
https://sellercentral.amazon.com/product-search?ref=xx_myiadprd_cont_myimain
https://sellercentral.amazon.com/product-search?ref=xx_myiadprd_cont_myimain
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This book has an ISBN, so we can search 
using it: 
 

 
 
You’ll select the sell Used and get 
information on competitive prices: 
 

 
 
We usually try to underbid the lowest price, 
so in this case, our offer will be $35.99. 
 

Please note: when it comes to condition, 
please be completely honest.  We don’t want 
books being returned because we fudged on 
the description of the condition. Important: 
we can only sell books as USED.  We are 
not allowed to sell books as Collectible. 
 
When you’ve entered the relevant bid 
information, you’ll Save and Finish.   At this 
point, you’ll just choose List as FBA.  You 
won’t send it until later, when you create a 
shipment for more than one book going to 
Amazon.  
 
 

Setting Up a Shipment 
You start by going to 
sellercentral.amazon.com and choosing the 
Shipments dropdown menu and then Send to 
Amazon. 
 

 
 
From here you can choose the books for 
shipment from the search menu.  You can 
pick some or all of the books that you have 
already listed.  When you have all the books 
for a shipment, choose Confirm and 
Continue.  This will give you an opportunity 
to confirm the shipment and print labels.  
Book Labels 
The book labels are printed on the FOL 
printer, which is on the desk in the work 

http://sellercentral.amazon.com/
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area.  It is necessary to physically connect to 
the printer via USB in order to print because 
we had too many problems when the printer 
was available through wi-fi on the network. 
 
The labels are the 3 x 10 labels (30 per 
sheet) that can be found in the work area 
filing cabinet. They go face down in the 
printer. 
Box Labels 
Labels for the box are handled under the 
Packaging section below. 
Packaging 
In order to package a shipment for Amazon, 
it is important to be sure that you have 
affixed labels from the previous steps to all 
of the books.  Otherwise, they will not be 
included when Amazon receives the 
packages and lists them on its website. 
 
It is also a good idea to print out a hard copy 
of the labels to include in the package to 
serve as a manifest.   
 
Once a label has been affixed to each book 
in the shipment, it is important to wrap each 
book in tissue paper that has been provided 
in the Amazon cupboard in the Friends work 
area.  This keeps the books from rubbing 
against each other in shipping and causing 
unnecessary damage.   
 
When choosing a box from the box mine in 
the back of the Friends area, it is important 
to try to get as good a fit as possible for the 
contents.  There are packing materials on top 
of the bookcases along the Friends 
worktable. 
 

Once filled, the dimensions and weight of 
the box must be entered in the Amazon 
shipping process.  Rulers are available in the 
Amazon cupboard and on the Amazon desk.  
There is a large IKEA bag and luggage scale 
in the Amazon cupboard, but you may also 
feel comfortable guestimating the weight. 
 
There is packaging tape in the filing cabinet.  
Please be sure that the box is as fully 
supported by the tape as possible. 
 
Once the box dimensions and weight are 
entered, you can confirm the shipment and 
approve of the cost of sending the shipment 
to Amazon (it will be deducted from our 
account).  We aways use UPS for shipping. 
Box Labels 
The box label is just printed on regular 
printing paper and affixed with packing 
tape. 

Shipping 
The fully prepared box goes upstairs in the 
library work area on the counter just to the 
right of the entrance to the staff lounge. 
 
It is possible to track the shipment once it 
has been picked up on the Seller Central 
Shipments main page under Manage 
Shipments.  

Removing a Book (Delisting) 
When a book has been on the shelves at the 
Amazon warehouse for six months or more, 
it might be good to consider whether it 
might be more economical to have it 
removed.  There are three ways to do this: 
• We can have the book returned to us and 

we will bear the handling and return 
shipping charges. 
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• We can sometimes have a book sent to a 
consigner who, if the book is sold by 
them, will give us a small percentage of 
the sale price.  We are responsible for 
the shipping costs for this also. 

• We can have the book destroyed by 
Amazon and we pay for the handling 
costs. 

• This is why we don’t send books to 
Amazon speculatively.  If a book doesn’t 
have a reasonable chance of selling, it 
can end up costing us money. 

What Happens When a Book Sells 
When a book has sold and Amazon has the 
money from the buyer, our account is 
credited with the sales money from Amazon, 
minus their charges for handling and 
shipping. 

Things That Are Out of Our 
Control 
• When a customer returns a book, it is 

always a little shock to the system.  This 
happens most often with textbooks 
where the “buyer” gets what they want 
from the book and then returns it.  

o If a book is returned, and there is 
not enough balance in our 
account, it’s withdrawn from our 
checking account, as well as 
Amazon, shipping and shipping 
cost assessed to our account. 

•  Amazon sometimes loses books in its 
warehouse.  Sometimes we get 
reimbursed, but there are times where 
our requests for reimbursement have 
gone unanswered. 

• Amazon sometimes damages books in 
its warehouse.  Sometimes we get 
reimbursed, but there are times where 

our requests for reimbursement have 
gone unanswered. 

Reports 
Payment, fulfillment, tax, and custom 
reports can be created and stored in the 
Reports selection from the main drop-down 
menu. 
 

  
Support 
Amazon Seller Central help menus are quite 
circular and not particularly helpful.  
Sometimes, it is better to use outside user 
groups.  There are many online, most of 
which are topic-specific, and there is also  a 
Facebook group (or probably several): 
https://www.facebook.com/groups/amazon.s
ellers.fba/. 
 
There are also a great many topic-specific 
videos on YouTube.  
 

Process in Review 
Because Amazon is always tinkering with 
their website, some of this information 

https://www.facebook.com/groups/amazon.sellers.fba/
https://www.facebook.com/groups/amazon.sellers.fba/
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might be OBE before the document is 
finished.  So, just to be clear about what 
needs to happen when, here are the steps 
involved (you may have to hunt on the 
Seller Central website, but the capability 
will still be there):  
 
1. After a book is identified as having 

Amazon potential, check it on the 
Amazon website and pay attention NOT 
ONLY to the lowest used price but also 
to the book’s place in the listings of 
Amazon’s sales ranks. Please remember 
that condition is also important. 

2. Once you decide a book is good to be 
listed, go to the Amazon Seller Central 
page for listing a product and enter 
either the title or the ISBN number. This 
may create a dialogue where you have to 
apply to sell this particular book 
(especially if it is a textbook). 

3. By choosing to sell a used book from 
this page, you will be given a form to fill 
out with the condition of the book and 
the asking price. Important: we are 
only allowed to sell books as USED.  
We are not allowed to sell books as 
Collectible. 

4. After that, choose to save as Fullfilled by 
Amazon.   

5. After you have gathered enough books 
for a shipment, you can go to the page 
for creating a shipment and search for 
the books you wish to ship, adding them 
to the shipping list. 

6. The shipping process should guide you 
through identifying the number of items 
and printing out the labels for both the 
books and the shipment. 

7. Once a package is ready for shipment, it 
needs to be taken upstairs to the library 
work area to be picked up by UPS.  
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