Using Microsoft Word ™
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Using Word can be a lot of fun. There are many different things you can do with it. Once you learn how to use it, you will never again use a pen and paper. The most used font size is the 12 pt font. This is easier to read than the 10 pt font. Teachers are not fooled (and seldom amused) when using font sizes that are 14 or above!
One of the neat features that can be helpful is alphabetizing a list of items. Here is a list for you to alphabetize:
Blue

Green

Purple

Azul

Peach

Amber

Lavendar

Mauve

Do you know how to alphabetize them? Highlight the list and then find the sorting tool under the Home tab in the Paragraph section. You can sort A-Z or Z-A. Try it both ways!

Bullets are also a handy tool. Bullets can highlight thoughts and make your text more interesting to use. You can type your text and then add bullets OR you can click on the bullet button and the bullets are added as you type.

Or maybe you want to number things in order when they occur.
To do that, highlight the text and then click on the numbering button. It’s magic!
The following text is added so that you may experience the delights of spell check!!

The recorder firt appeared in the mid 13th century.  In the 15th centery recorders was made in many sizes and the recorder consort or choir appeared.  In the 17th century the recorder was redesigned for use as a solo instrument and became fully chromatic with a range of two octaves and a fifth.  The recorder survived as a professisonal instrument well into the 18th century and as an amateur instrument into the late 19th century.


In the early 20th century modern recorders were made.  They were copies from the existing 18th century ones.  European recorder groups emerged as a part of youth movements promoting folk instruments as a way to muscial development and a better society.  Recorder groups appeared in the USA in the 1920’s and 1930’s.  The popularity of the Trapp Family Singers greatly added to the knowledge, popularity and playing of recorders.  Schools have used plastic recorders as meens of teaching beginning instrumentel music fundamentals for over 50 years.  Recorder consorts are back as musical groups, both professional and amateur.  The sound of a recorder is determined on what kind of wood the instrument is made as wel as the expertis of the musician.

